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Top Tips for Microsoft Translation into Sanskrit

Contents

L. IMIICIOSOTE VOICE ...eiitiiiiiee ettt ettt et sttt ettt e s et e st e st e e bt e e s bt e e sabe e sabeesabeeesabeeebaeesaseesaneeesabeesaneeas
2. Tone of voice and fOrm Of adaress.......coouii it
3. ADDIEVIATIONS. ..t h e s he e st s e e bt e b e e b e sreesaeeeareereens
N Vo] 0] 2 17/ 0 1
I 0o 1 71 [ -1 o o [PPSR
LT V1o ot (U= ) o] o PSPPSR
A VY ==X o [0 o | = PP
8. Numbers, symbols, and NON-breaking SPaCES........uiiiiciiie et e e e rae e e e
LS D - | = OO OP PO
10. INCIUSIVE JQNGUAZE ...eveiee ittt ettt e e et e e e st e e e e st ee e e s abeee e sanbeeeeesabeeeeesnseeeeesnseeesennrees
11. Application, products, and fEAtUIMES..........eiiiiiiiice e e e
12. TrAOEIMAIKS ..ttt ettt h e bt st sttt e bt e bt e s bt e sh et sa e e e a bt e beeabeesbeesheesatesab e et e ebeenneennees

[
w

Reference iNfOrmation ..o



Here are the most important aspects to keep in mind when translating into Sanskrit.

1. Microsoft voice

The Microsoft voice is warm and relaxed, crisp and clear, and ready to lend a hand. Write short, easy-to-
read sentences. Do not translate literally. Be pleasant and ensure that explanations are appropriate for the
target audience and as enjoyable to read as is possible. Avoid slang and be careful with colloquialism—it is
acceptable to reassure and connect with customers in a conversational tone but be professional in doing
so.

Literal translations should be avoided, as these often fail to get the intended meaning across and sound
unnatural, even ridiculous. If necessary, split or merge sentences.

Examples
Source Use this Not this
Y ti look. | T . - O :
AOU m:yzl(;12(34lce a ne(;NtOZ n 9:{3[;[ ﬂ;(-[;-[ TIH 3-]%?,3 HAded: u—.g_'a' paye) a‘gﬂﬁg
ugus , we updated our
. . o | 3l 2024 FHET INET | qrgerafed| 03y AHET
Privacy at Microsoft websites with . . >
a modern design built on a more 3FITEd- { IYET IPETAR I
secure platform. RT3 T FRRREE R
31I€|ia=-|¢€||: qii%vQﬂl'ﬂl: N
> 3 frche fSTTgatet
ATEIHAST Microsoft-
s . Microsoft-STTel ey
pol . . 2 .
MYAGATH, 3T FHeTded: | HEAR TNARNC JHezHer=t
Sdded: |
We hope this page will help you, as | 3memeag Iq, vdq qc'g HIT: | JTRAEAG I Udd IS
~ ~ S S c
a young person, learn about and . . .
young p ) L arered HRsafd, Id: ded, JATHIUT, Microsoft
understand Microsoft’s privacy K]
practices and how to use our T rareae faw st SOy IMIA I ATTLTAT
products in a way that protects 9&Idl, Microsoft ScI¥T T AT YIS
your privacy 2 S i
TAAICT- 332 T ey FiRsafa aur T
Had: INYAIATAT: 870 IERTH SCTEIATH, 3T
HITAT IEHTRH FYT Had: IMNIAIATAT:
3CUIGTTH 39T Y 78TO T 37
w0 gfd 3r@aresd|

2. Tone of voice and form of address

Always keep the tone of voice respectful, polite and formal.

Examples
Respectful inquiry G9&TT: o A=ga?
Polite request magquazrreﬁm{l
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https://learn.microsoft.com/en-us/style-guide/brand-voice-above-all-simple-human

Product Tone of voice Form of address ( pronoun

llyou")

Microsoft privacy content Formal Pronoun “you” is written as
©d# in singular form, IATH for

2 people, and A for 3 or

more people.

3. Abbreviations

You might need to abbreviate some words due to lack of space, especially in the Ul. This can be done in the
following ways:

Expression (English) Sanskrit (full) Acceptable abbreviation
(Sanskrit)
meter e r
kilometer . Ry
centimeter
FEHR aAr
millimeter
fAeHET fa#Y
gram
IqTH aqr
kilogram
[EISITIE] forarm
liter
e o
mililitre
fAreleliey el
TV
elfaste &rdr

e Abbreviated terms can be used in the plural.

Example: TVs - fefaq

4. Acronyms

Acronyms are words made up of the initial letters of major parts of a compound term. Some well-known
examples are DNS (Domain Name Server) or HTML (Hypertext Markup Language).

° Most acronyms are kept in English due to their wide acceptance and usage in Sanskrit. The plural
forms follow the English pluralization rules.
Examples: LEDs, CPUs

° If an English acronym is to be used throughout a text, the first time it occurs, follow this structure:
acronym (full form).

Example: DNS (Domain Name System)
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In the subsequent cases, use only the acronym.
Example: DNS

5. Capitalization

Capitalization does not apply to Sanskrit. A single form is used for each letter.
6. Punctuation

The colon (:) is different from the Sanskrit visarga (:::). However, many people mistakenly use the colon in
place of the visarga. For example, instead of "J1H:", " H:" is used. Please ensure that the correct visarga
(z) is used in Sanskrit text.

Bulleted lists
In Sanskrit, punctuation such as full stops, question marks, and other marks should be used in a bulleted list

only if the list item is a complete sentence. If the list item is not a complete sentence, there are no specific
rules for punctuation.

Example
Source ‘ Target
(] Improve and develop our ° J"‘{"H'q” 3cqTGTATH 50_011-8
products.

e Personalize our products and ey o Eloiéu-Eoll
make recommendations.

- ITEATHH IcUTgATA
sAfFaTdTiey Sedl R
ATCA |

Dashes and hyphens

Hyphen

The hyphen (-) is the shortest of the three dash characters. Use hyphens for:
e Compound words
e Breaking words at the end of a line

e Page numbers, dates, and other number intervals
e To establish relationships between two concepts

Examples
Source ‘ Target
third-party account FFﬂ'q‘-W&T{-‘J oEr
Pages 30-52 gsife 30-52
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En dash

The en dash (-) is obtained by pressing Alt + 0150 or Ctrl + - (num) in Windows. It's used in arithmetic
operations and negative numbers.

Example
Source
Temperature is -10°C . dTIATT -10°C HTET|
Em dash

The em dash (—) is obtained by pressing Alt + 0151 or Ctrl + Alt + - (num) in Windows. Avoid extensive use
of the English em dash and use commas or parentheses instead. You can also start a new sentence. Feel
free to change the sentence (you can remove the em dash) so that it will look and sound more natural in
Sanskrit.

Example

Source Target

37dYUT IAYUT T IcATGalTfel
Search and browse products connect Haed H@H‘Iﬁ-‘l: g gareafed

Yr?tl::ITYgIZhnLTf()s;T:éIopr;j::ss and act vad W W
intelligently ) ) , ‘
on information—learning and Stfed, g fed, s
adapting over time. iﬁ%ﬂ —FTl=ay TRreqor
37eThele] T|
CXN

Quotation marks

nn

Straight quotation marks (" " ) are typically used in Sanskrit.
e Use quotation marks whenever someone is speaking in Sanskrit.
e Do not use quotation marks when referring to user interface (Ul) items.

Example

Source ‘ Target

On the website and in the app, users | FrarEdTeT 39N T
Pl
enter “prompts” that provide : g  GReIs
instructions to Copilot (e.g., “Give me ’ = b
recommendations for a restaurant ¥ Copilot - caTH ﬁ'é’?l‘lF[
that accommodates parties of 10 near e rAr=It=ct (3aT., “HHA A
me”). ) '
R0 AT &Y JFeT

HSTATITET F3IE ’

HIAT: Gald”)
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7. Usage of Nugta

The Nugta is a diacritic used in the Devanagari script to describe modern sounds borrowed from languages
not native to Devanagari, mainly Urdu (Arabic, Farsi) and English. It appears as a dot and is used in some
Hindi letters. However, it is not used in Sanskrit. Please ensure that the Nugqta is strictly avoided in
Sanskrit.

8. Numbers, symbols, and non-breaking spaces
Numbers

In documentation, numbers from one to ten need to be spelled out, the other numbers are written with
numerals.

Non-breaking space
Use a non-breaking space between the numeral and the symbol or unit of measure that goes with it.

Examples: 30 cm, 1 h, 75 %, 20 °C.

Ampersand
Always translate “&” as “a@” when it refers to running text. Do not keep “&” in the target, unless it is part of
a tag, placeholder, shortcut or other type of code.

Example

TR, THEEREAT

9. Date
Date format: DD/MM/YYYY

Example: 01/01/2025

When only the month and year are included, such as “March 2025,” use the date format MM YYYY.

Example
Source
Last updated March 2024 AT 2024 ALY AfedHaRHA A
HdH
10. Inclusive language

Microsoft technology reaches every part of the globe, so it's critical that all our communications are
inclusive and diverse.

General guidelines
o  Comply with local language laws.
e Use plain language.
e Be mindful when you refer to various parts of the world.
e Intext and images, represent diverse perspectives and circumstances.
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e Don't generalize or stereotype people by region, culture, age, or gender, not even if the stereotype
is positive.

e Don't use profane or derogatory terms.

e Don't use slang that could be considered cultural appropriation.

e Don't use terms that may carry unconscious racial bias or terms associated with military actions,
politics, or controversial historical events and eras.

Use this Not this Use this Not this
English examples Target examples
expert guru oot e
colleagues; guys; ladies and aehfaor:; e, Hige:, TN
everyone; all gentlemen T

i.  Avoid gender bias
Use gender-neutral alternatives for common terms. Avoid the use of compounds containing gender-

specific terms (NTIIF>, Fﬁ?@@??, etc.). Instead, use gender-neutral terms such as ﬁFIT, et

The table below contains examples of gender-biased words or compounds that should be avoided in
Sanskrit and the alternative that should be used to promote gender inclusivity.

Use this Not this Comments

Target examples

ERCEER el CICECLERS G cd is a gender-neutral form.
gal T Y | o a7 I=od: | gal means “you both,” which is a

gender-neutral form.

III

T GEcish Iod| Hded: JEceh T & means “you all”, which is a
gender-neutral form.

When presenting generalization, use plural noun forms (for example, F#T;, 9c3%; 13T, etc.).

Don't use gendered pronouns (IT, dI, &:, d, etc.) in generic references. Instead:
e Rewrite to use the second or third person (#d77 or &%7=).

e Rewrite the sentence to have a plural noun and pronoun.

e Refer to a person's role (973%:, #HR], HIUTH, or ATEF:, for example).

When you're writing about a real person, use the pronouns that the person prefers, whether it's 9, 4T,

they, or another pronoun. It's OK to use gendered pronouns (like &:, 9T, &, and d&T:) when you're
writing about real people who use those pronouns themselves.
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ii.  Accessibility

Microsoft devices and services empower everyone, including people with disabilities, to do the activities
they value most.

Focus on people, not disabilities. Sanskrit, being a highly structured language, allows flexibility in
expression while maintaining a respectful tone.

Use this Not this Use this Not this
English examples Target examples
person without a normal person; healthy | Fgeer: a1 N/A
disability person

EEICGE 31

blind blind people

Use generic verbs that apply to all input methods and devices. In procedures and instructions,
avoid verbs that don't make sense with alternative input methods used for accessibility.

Use this Not this Use this Not this
English examples Target examples
Select Click EE ”EoI qad

Keep paragraphs short and sentence structure simple—aim for one verb per sentence. Read text aloud
and imagine it spoken by a screen reader.

11. Application, products, and features

Application/product names that are trademarked are not translatable. Before translating any application,
product, or feature name, verify that it is in fact translatable and not protected in any way.

Version numbers
Version numbers always contain a period.

Source Target
Version 4.2 FEHIOTH 4.2

12. Trademarks

Trademarked names and the name Microsoft Corporation shouldn’t be localized unless local laws require
translation and an approved translated form of the trademark is available. A list of Microsoft trademarks is
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available for your reference at the following location: https://www.microsoft.com/en-
us/legal/intellectualproperty/trademarks

13. Reference information

Terminology

Approved terminology related to the translation project being translated will be provided in the translation
editing environment, including product names. It is also available at the Microsoft Terminology

Search page, but translators need to be aware that the terminology on this site is not as fresh as the
terminology provided in the editing environment. It does however provide terminology across all Microsoft
products.

Use approved terminology, especially for key terms, technical terms, and product names.
Normative references

Adhere to these normative references. When more than one solution is possible, consult the other topics in
this guide for guidance.

1. Ashtadhyayi
2. Laghushiddhant Kaumudi
3. Any English to Sanskrit dictionary

Note: If more than one spelling is acceptable, opt always for the spelling adopted on Microsoft approved
terminology and it the normative dictionaries mentioned above. Use a consistent spelling across Microsoft
products.

Informative references
These sources may provide supplementary and background information.

1. Sanskrit Documents — https://sanskritdocuments.org

2. Monier-Williams Sanskrit Dictionary — https://www.sanskrit-lexicon.uni-koeln.de/monier/

3. Digital Corpus of Sanskrit (DCS) — http://www.sanskrit-linguistics.org/dcs/ (Corpus for linguistic
research)
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